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Hello and welcome to Career and Technology Foundations! I am looking forward to working with you
this semester and helping you develop the skills needed to succeed in this course. CTF may be unlike
any other course you have taken so far in school so read through this outline to get a better
understanding of what this course will involve, what you can expect to be doing in class, and how you
will be evaluated.

What is CTF?
Career and Technology Foundations, or CTF, is a program that allows students to explore their
interests and passions as they learn about various career possibilities and occupational areas
called “career clusters.” There are five clusters: Business, Communication, Human Services,
Resources and Technology.

The clusters are common to Career and Technology Studies, or CTS, which is a senior high options
program. CTF is not a prerequisite for CTS courses, but is instead meant to prepare junior high
students for senior high option courses by trying new things to see what they might enjoy pursuing
later in their educational career - please keep in mind that even though the course title and language
in this outline often refers to careers and job skills, the actual goal is to support students in
discovering new interests and passions!
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What will we be doing in CTF?
Throughout this course we will discuss and explore various career possibilities through CTF
challenges. Challenges are designed to introduce students to job-related skills through hands-on
projects, in class discussions, and self-reflection. The challenges can vary widely in the topics they
cover and the time allotted to complete them, but they will always include:

● Planning: following a process that identifies problems, generates ideas and
encourages empathy and investigation when designing a solution to a challenge.

● Creation: making a product, performance, or service by using one’s own
thoughts and/or imagination.

● Appraisal: using ongoing assessment and self-reflection to guide
decision making and learning.

● Communication: sharing or receiving information in order to express ideas
and gain understanding.

Student input is very important in this course! Your current interests and experience will influence
some of the challenges the class will encounter. After reading this outline, you will be asked to
complete a survey about YOU - your interests, previous experience, goals, and skills. You and your
peers will influence what the course will look like for your specific class.

How will I be evaluated in CTF?

The CTF curriculum honours student diversity, and promotes inclusion and community. This learning
process reinforces the development of literacy, numeracy, and important life competencies such as
problem solving and working with others. Your course grade will be based on:

Planning/Investigation 20%

Creations/Products 20%

Self-Appraisal/Communication 60%

*There are no exams in this course
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How can I be successful in this class?
A significant portion of your grade is dependent on your participation in class activities as it is not possible
to complete the Self-Appraisal component of a challenge that you have not done. Thus, the most important
factors in your academic success are:

● Regular attendance - be here, and be on time!
● Demonstrating a willingness to participate in class activities and exercises.
● Making a consistent and conscientious effort in the CTF Challenges.

Come to class prepared. This means you need to bring the following supplies:
● HB Pencil and eraser; and any challenge-specific materials you have been instructed to bring.
● *Headphones (if you choose to listen to music during work periods.)

Respect and Responsibility:
● CTF is intended to be a place where students try new skills and discover their passions.

This can sometimes be difficult and feel vulnerable. Be respectful of your classmates
by encouraging them to persevere when they are struggling, and cheer them on when they succeed!
Everyone has different strengths and skills, and all of them are part of your community.

● Be responsible for following classroom rules and procedures (no cell phones, food, etc.)
● You are responsible for your behaviour, choices and learning in the classroom. If you need help to

complete your assignment, please ask! If you have questions or concerns, please let me know!

The following are the CTF Learning Outcomes established by Alberta Education.
They are the skill sets that students will be developing in this course.

CTF is exploring interests, passions and skills while making personal connections to career possibilities.
● I explore my interests and passions while making personal connections to career possibilities.
● I use occupational area skills, knowledge and technologies.
● I follow safety requirements associated with occupational areas and related technologies.
● I demonstrate environmental stewardship associated with occupational areas.

CTF is planning, creating, appraising and communicating in response to challenges.
● I plan in response to challenges.
● I make decisions in response to challenges.
● I adapt to change and unexpected events.
● I solve problems in response to challenges.
● I create products, performances or services in response to challenges.
● I appraise the skills, knowledge and technologies used to respond to challenges.
● I communicate my learning.

CTF is working independently and with others while exploring careers and technology.
● I determine how my actions affect learning.
● I develop skills that support effective relationships.
● I collaborate to achieve common goals.
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